SCHEDULE AND SCHEDULING PROCEDURE

SURGERY CENTER HOURS

Hours of Operation – Monday through Friday
             7 a.m. – 5 p.m.

Hours of Surgery – Monday through Friday

              First Surgery Starting Time – 8 a.m.

(First patient to report at 7 a.m. – when applicable)                       All patients, except first, should report to office                                                                   one hour prior to surgery.

Hours for Scheduling Surgery – Monday through Friday          9 a.m. – 2 p.m.

SCHEDULING PROCEDURE

The following information is needed when scheduling surgery at The Surgery Center:

1. Surgery Date

2. Pre-Op Time Desired

3. Surgery Time Desired

4. Social Security Number

5. Age

6. Sex

7. Surgical Guest’s Name (First, Middle, Last)

8. Home Phone

9. Business Phone

10. Address

11. Has surgical guest previously been admitted to this facility?

12. Parent or Guardian, in Case of Minor or Dependant

13. Insurance Information (Policy and Group Number / Phone Number and Coverage Information)

14. Surgeon

15. Estimated Time for Surgery

16. Surgical Procedure

17. Type of Anesthesia

18. Lab Work Desired

19. Pre-Op Diagnosis

Please inform the Surgical Guest that in the event a surgery must be cancelled for illness of any other reason, they should contact the surgeon’s office.

If you have any questions regarding scheduling, please feel free to contact the scheduling secretary. She will be more than happy to answer any questions regarding our procedures.
