CREDENTIAL INSTRUCTIONS

New Physicians:
1. Items needed from physician:

· Application for Privileges

· Statement of Authorization and Release

· Resume/CV

· Privilege Delineation Form

· Medical License (current)

· DEA Certificate (current)

· Malpractice Insurance Certificate (current)

· American Board of . . . Certificate

· ACLS Certificate (current)

2. Send letter, copy of Privilege Delineation Form, copy of Statement of Authorization and Release and Evaluation Form to all references listen on application or may use Active Hospital Privilege letter (Duval, Nassau, St. John’s County hospitals)

3. Print profile from internet:  www.doh.state.fl.us/irm00profiling/searchform.asp
4. When the packet is complete, including reference evaluations, present the packet to Governing Body for review and signature of the privilege form.

5. Once approved, ass the physician’s information/expiration dates on the “Medical Staff Information” data sheet. If a physician is denied, keep on file in case reapplication is made.

Reappointment: (every two years)

1. Items needed from physician:

· Application for Reappointment

· Statement of Authorization and Release

· Privilege Delineation Form

· Verify current copies of the license, DEA, malpractice insurance & ACLS certificate are on file.

2. Send letter, copy of Privilege Delineation Form, copy of Statement of Authorization and Release, and Evaluation Form to all affiliations listed on application.
3. Print a new profile from the above internet site.

4. When the packet is complete, including reference evaluations, present the packet to Governing Body for review and signature of the privilege form.

5. Update information to the “Medical Staff Information” data sheet.
